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invention so that there can be no mis-
take as to the patent application in-
tended.

(c) Each instrument submitted to the
Office for recording must be accom-
panied by at least one cover sheet as
specified in paragraph (d) of this sec-
tion referring to those patent applica-
tions and patents against which the in-
strument is to be recorded. Only one
set of instruments and cover sheets to
be recorded should be filed. If an in-
strument to be recorded is not accom-
panied by a completed cover sheet, the
instrument and any incomplete cover
sheet will be returned for proper com-
pletion of a cover sheet and resubmis-
sion of the instrument and a completed
cover sheet.

(d) Each cover sheet required by
paragraph (c) of this section must con-
tain:

(1) The name of the party conveying
the interest;

(2) The name and address of the party
receiving the interest;

(3) A description of the interest con-
veyed or transaction to be recorded;

(4) Each application number or pat-
ent number against which the instru-
ment is to be recorded, or an indication
that the instrument is filed together
with a patent application;

(5) The name and address of the party
to whom correspondence concerning
the request to record the instrument
should be mailed;

(6) The number of applications or
patents identified in the cover sheet
and the total fee;

(7) The date the instrument was exe-
cuted;

(8) A statement by the party submit-
ting the instrument that to the best of
the person’s knowledge and belief, the
information contained on the cover
sheet is true and correct and any copy
submitted is a true copy of the original
instrument; and

(9) The signature of the party sub-
mitting the instrument.

(e) Each patent cover sheet required
by paragraph (c) of this section seeking
to record a governmental interest as
provided by paragraph (a) of this sec-
tion must:

(1) Indicate that the instrument is to
be recorded on the governmental reg-
ister, and, if applicable, that the in-

strument is to be recorded on the Se-
cret Register. See § 7.7.

(2) Indicate, if applicable, that the in-
strument to be recorded is not an in-
strument affecting title. See paragraph
(j) of this section.

(f) An error in a cover sheet recorded
pursuant to this Part will be corrected
only if:

(1) The error is apparent when the
cover sheet is compared with the re-
corded instrument to which it pertains,
and

(2) A corrected cover sheet accom-
panied by the recording fee set forth in
paragraph (i) of this section and either
the original recorded instrument or a
copy of the original recorded instru-
ment is filed for recordation.

(g) The Office will accept and record
non-English language instruments only
if accompanied by a verified English
translation signed by the individual
making the translation.

(h) Instruments and cover sheets to
be recorded should be addressed to the
Commissioner of Patents and Trade-
marks, Box Assignment, Washington,
D.C. 20231.

(i) All requests to record instruments
must be accompanied by the appro-
priate fee. Except as provided in para-
graph (j) of this section, a recording fee
set forth in § 1.21(h) of this chapter fee
is required for each application and
patent against which the instrument is
recorded as identified in the cover
sheet.

(j) No fee is required for each patent
application and patent against which
an instrument required by Executive
Order 9424 (3 CFR 1943–1948 Comp.) to be
filed if:

(1) The instrument does not affect
title and is so identified in the cover
sheet (see paragraph (e) of this sec-
tion); and

(2) The cover sheet is filed in a for-
mat approved by the Office.

[60 FR 41023, Aug. 11, 1995]

§ 7.2 Assignments.
The original of an assignment or

other instrument which conveys to the
Government only the title to a patent
or to an application for patent shall be
forwarded to the Commissioner of Pat-
ents and Trademarks. The instrument
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will be recorded, endorsed, and re-
turned.

§ 7.3 Licenses.

A copy of any license or instrument
other than an assignment which con-
veys to or gives the Government any
interest in or under a patent or an ap-
plication for patent shall be forwarded
for recording. The copy will be retained
by the Patent and Trademark Office
but, when desired, the original will be
endorsed and returned.

§ 7.4 Abbreviated copy.

If an instrument deals with matters
in addition to rights and interests in
patents or in applications for patents,
or in inventions disclosed therein, a
copy of only those portions of the in-
strument dealing with such rights and
interests need be forwarded. In such
case, a statement giving the general
nature of the entire instrument, the
parties involved, the date of the instru-
ment, the place where it is usually
filed, and any docket or identifying
number, must be attached to the copy.

§ 7.5 Instruments already on record.

Instruments which have been re-
corded prior to the adoption of §§ 7.1 to
7.7 and are on the general assignment
records of the Patent and Trademark
Office need not be forwarded again for
recording.

§ 7.6 Access to register.
The register will not be open to pub-

lic inspection. It will be available for
examination and inspection by duly au-
thorized representatives of the Govern-
ment, subject to the provisions of § 7.7.
Public examination will be restricted
to those instruments which the depart-
ment or agency of origin has so author-
ized in writing.

§ 7.7 Secret register.
Any instrument to be recorded will

be placed on a secret record or register
at the request of the department or
agency submitting the same. No infor-
mation will be given concerning any
instrument in such record or register,
and no examination or inspection
thereof or of the index thereto will be
permitted, except on the written au-
thority of the head of the department
or agency which submitted the instru-
ment and requested secrecy, and the
approval of such authority by the Com-
missioner of Patents and Trademarks.
No instrument or record other than the
one specified may be examined, and the
examination must take place in the
presence of a designated official of the
Patent and Trademark Office. When
the department or agency which sub-
mitted an instrument no longer re-
quires secrecy with respect to that in-
strument, it will be recorded or reg-
istered anew in the appropriate part of
the register which is not secret.
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